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By downloading and using data collected by the FCE researchers, the user agrees to the terms of our General Data Use Agreement found in the Data Policy.
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Submit Data
	Consult the FCE Information ManagerYour first step when you plan to submit data is to contact the FCE Information Manager, Gabe Kamener, with details about the data you intend to archive.  He will need to know the number of data files you will submit and how they relate to each other.  He can then advise you on how to organize the data files for archiving.  Let him know at this time if you will be submitting code, photographs or other non-tabular data to include with the archived data package (a data package = metadata + data and other resources archived together). 
Data should be organized into logical units based on data structure and theme for archiving.  If you are submitting data for multiple years, for instance, all data should be compiled into a single file.  If you are submitting several data tables that were all collected as part of a single experiment, they should probably be archived together in a single dataset.  The IM will advise you on the best organization for your dataset.


	Format Your Data for ArchivingBefore submitting your data to the FCE Information Manager, please ensure that the data are formatted according to the following rules.  	Data may be submitted as Microsoft Excel files or comma-separated files (.csv) for initial review.
	Column header names should not include spaces or special characters such as ‘/’ (forward slash).  Underscores are permitted. 
	Format dates as YYYY-MM-DD.  Spreadsheets are notorious for “coercing” date and time formats into proprietary numerical formats when data is entered.  It is your responsibility to ensure that the spreadsheet you submit shows the correct dates.
	Do not include commas in cell contents.  For instance, do not enter in a Comments field "missing tag, could be 602." Instead, enter "missing tag; could be 602." The data will be archived as a comma-separated file, and commas within the data will cause some records to have too many fields.
	Do not submit data with empty cells.  Instead, enter a code for the missing observations, such as -9999 for numerical variables or NA for text variables.  Define the missing value code in the metadata.



	Create Metadata	Metadata describe the who, what, where, when and why of a dataset, and provide the details that a secondary user will need to understand and reuse your dataset. The information you submit will be encoded as Ecological Metadata Language (EML), the metadata standard used by the LTER Network. EML makes the metadata machine readable, enabling discovery and automated processing.
	If you are submitting a new dataset, please use the ezEML editor from EDI.  This is a form-based online metadata editor.  You can login to this tool using your ORCID, Github or Google credentials.  When you have finished editing your metadata, you can choose to send the data package to either EDI or a Colleague. Please send it to the FCE IM (gkamener at fiu.edu) so it can be included in the FCE LTER data catalog.  Here are some instructions to help you get started using ezEML. 
	If you are updating a long-term dataset whose metadata are already contained within an existing FCE Excel Metadata template, you may update your metadata in the template. Contact the FCE IM to get the most recent version of your metadata template.  The FCE IM will use the Excel2EML tool to generate EML from the revised template.







Information Management Support and Best Practices
	Information Management SupportDo you have questions about finding, managing, or publishing data and metadata? Contact FCE Information Manager, Gabe Kamener, with your questions. Gabe holds weekly office hours for FCE members on Thursdays 2:00 PM - 6:30 PM ET in MMC-CASE 186B and provides in-person support at FCE student Think Tank events. Gabe is also available by appointment to meet on Zoom or in person.

	Additional ResourcesFCE IM presentations
	Introduction to Data Management and Publication (video)
	Introduction to Data Management and Publication (slides)


Best practices in research data management
	Briney, K. A., Coates, H. L., & Goben, A. (2020). Foundational practices of research data management. Research Ideas and Outcomes 6: e56508. https://doi.org/10.3897/rio.6.e56508
	Briney, K. (2023). The Research Data Management Workbook. Caltech Library. https://doi.org/10.7907/z6czh-7zx60

Best Practices in organizing tabular data	Broman, K. W., & Woo, K. H. (2018). Data organization in spreadsheets. The American Statistician, 72(1), 2-10. https://doi.org/10.1080/00031305.2017.1375989

Preparing data packages for publication in ezEML
	FCE ezEML instructions
	ezEML User Guide
	Tips for submitting FCE data and metadata








			
		
		

FCE Links
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Resources

	Florida Coastal Everglades (FCE) LTER Code of Conduct
	Provide Feedback to the FCE LTER Program
	Nondiscrimination
	Title IX
	Report Discrimination or Harassment





Florida Coastal Everglades LTER

Institute of Environment 
College of Arts, Sciences & Education 
Florida International University 
    Follow us on Facebook  Follow us on Twitter  Follow us on YouTube  Wading Through Research Blog 
  






  



This site is a member of the U.S. LTER Network. 
Explore other LTER sites at the LTER Site Portal.

This material is based upon work supported by the National Science Foundation through the Florida Coastal Everglades Long-Term Ecological Research program under Cooperative Agreements #DEB-2025954, #DEB-1832229, #DEB-1237517, #DBI-0620409, and #DEB-9910514. Any opinions, findings, conclusions, or recommendations expressed in the material are those of the author(s) and do not necessarily reflect the views of the National Science Foundation. Please address questions or comments about this website to fcelter@fiu.edu.



  






		
                
                
                
            
		
		
		
		
		
		
		
       
    
	